
 
NHS LOTHIAN 

Post: Head of Fundraising, ELHF 

PERSON SPECIFICATION 

In order to be shortlisted you must demonstrate you meet all the essential criteria and as much of the 
desirable as possible. When a large volume of applications are received for a vacancy and most applicants 
meet the essential criteria then the desirable criteria is used to produce the shortlist.  

Criteria Essential Desirable How 
assessed 

Personal Traits 
 
 
 
 
 

• Highly motivated with drive, 
enthusiasm and commitment 

• Ability to build effective working 
relationships at all levels 

• Personable and approachable 
• Innovative and dynamic  
• Seeks to add value  
• Demonstrate the Lothian Values 

• Determination and 
persistence 
 

A/I 
 
 

Qualifications 
and Training 
 
 

• Educated to degree level or 
equivalent professional experience  

  

• MBA or other relevant 
professional qualification 

• Externally accredited 
qualification eg MInstF (Dip) 

A/C 

Experience and 
Knowledge 
 
 
 
 
 

• Significant experience in leading 
fundraising campaigns  

• Experience in major campaign 
development and management 

• Demonstrable success in setting 
and managing budgets, and 
achieving fundraising targets 

• Personal experience in recruiting 
major donors and securing gift of 6 
figures + 

• Significant experience in fundraising 
marketing and PR 

• Recruiting and managing staff 
teams 

• Track record in significantly 
increasing income 

• Experience in delivery of a 
diverse range of income 
generation / modern 
fundraising & consumer 
marketing activities 

• Development and promoting 
charity brands 
media handling and 
communications 

• Working with volunteer 
fundraisers 

A/I 
 
 

Skills and/or 
Abilities 
 
 
 
 

• Strong leadership and management 
skills 

• Excellent interpersonal skills 
• Risk management and reporting 
• Excellent communication and 

presentation skills 
• Ability to influence and persuade 
• Ability to recruit, train, motivate and 

manage staff and volunteers 

• Good IT skills 
• Strong organisational skills 
• Excellent report writing skills 
• Ability to meet deadlines and 

work well under pressure 
 

A/I 

Specific Job 
Requirements 

   

 
Key – how assessed 

A = Application form I = Interview 
C = Copies of certificates T= Test or exercise 
P = Presentation R = References 
 


